
 
 

 
 

 
 

 
 
 
 
  

 
Future Education Ltd. is a specialist education recruitment agency operating across London  
and the surrounding areas. We provide teachers, nursery nurses, classroom assistants and  
many different categories of support workers for client schools. 
 
Future Education Ltd. is committed to a policy of equal opportunity in its recruitment practices and opposes all forms of 
unlawful or unfair discrimination, direct or indirect. Future Education Ltd. will ensure that no registering applicant is less 
fairly treated in any situation because of age, sexual orientation, religious beliefs, disability, gender, gender reassignment, 
marital and civil partnership status, race or any other condition not relevant to the performance of the job. This will in 
turn ensure that our clients are offered the best candidates available in terms of skills, experience and approach. 
 
It is Future Education Ltd.’s goal to provide full confidence to both clients and candidates of the best intentions to ensure 
that candidates registered and submitted are fully compliant and ready to support the needs of all children and to 
confirming Future Education Ltd.’s commitment to safeguarding and promoting the welfare of all children. 
 
Our checks 
Each candidate registering with Future Education, regardless of origin, or country of citizenship, is subject on first contact 
to a verbal vetting process. A Compliance officer will ascertain whether the individual meets the Company minimum 
requirements for registration and interview. 
 
During our interview process all candidates are subject to the following checks: 
1) Identity and proof of addresses 
2) Proof of qualifications. 
3) DFE secure access. We check every work seeker on the DFE database. 
4) Criminal record check though DBS (Disclosure and Baring service) formerly Criminal Records Bureau (CRB). 
5) Children’s Barred List/List 99. 
6) Previous employment history. 
7) Permission to work in the U.K. 
8) Level of fluency in English. 
All copies of documentation received from the candidate will be taken from an original copy and will be checked in the 
presence of the candidate(s). This will then be dated and signed by the Compliance Officer conducting the checks. 
 
Under Regulation 22 of the conduct regulations, Future Education Ltd. will offer  
clients copies of relevant documents, before introducing and suppling a work seeker. A Vetting Form sent to the hirer 
states ‘documents available on request’, to shows that these are available if requested. 
  
Full identity checks 
Every candidate has a face to face interview with a trained consultant, where their identity is checked. This check includes 
proof of current address. Additional documentation may be requested if the candidate is unable to produce photo ID. All 
candidates are advised to take photo ID and their DBS with them to assignments to allow clients to verify their identity. 
 
Verification of qualifications 
(1) British trained teachers are checked against the DFE Secure Access database of teachers holding QTS, and have their 
original certificates witnessed and copied wherever possible. This check also includes a check on any interim prohibition 
or prohibition orders which may have been imposed, to ensure no teacher with such an order is recruited. 
 
Teachers from Northern Ireland and Scotland are required to obtain QTS if this award is not held. Newly Qualified 
Teachers are also checked in relation to the volume of supply work they can undertake if their induction year has not 
been completed. 
 
 



 
 

 
 

 
 

 
 
 
 
  

 
(2) EU trained teachers seeking registration with the agency are required to apply to the  
DFE's NCTL (National College for teaching and Leadership) for the award of QTS; Future  
Education will proceed with the registration of these candidates as qualified teachers on  
receipt of confirmation of QTS, and an appropriate DFE Secure Access check on prohibition  
orders. 
 
(3) Overseas trained teachers (OTTs): All overseas-trained teachers must hold a teaching qualification equivalent to that 
of a British PGCE or B.Ed, checked through NARIC (The National Academic Records Information Centre). OTT’s (Overseas 
Trained Teachers) are also checked to ensure that they do not breach the ‘four-year rule’ whereby they are able to teach 
for 4 years as a qualified teacher in the UK, after which time they must hold QTS. OTTs from Australia, New Zealand, 
Canada and USA may be eligible for the award of QTS; they are encouraged to confirm this on arrival in the UK. 
 
(4) Nursery Nurses and Support Staff: Nursery Nurses are required to present as a mandatory requirement the relevant 
industry qualification (CACHE Level 3 Diploma in Child Care and Education, BTEC National Diploma in Children's Care, 
Learning and Development, or NVQ Level 3 in Children's Care, Learning and Development). Support staff such as Teaching 
Assistants, Nursery Assistants, and Learning Support Assistants are required to have relevant experience, or certified 
qualifications before accepted for registration. 
 
British candidates 
Anyone applying to work with children is exempt from the provisions of the Rehabilitation of Offenders Act 1974 and the 
supporting regulations. This means every applicant must give written details of all unfiltered convictions, cautions and 
warnings. Written Risk Assessments are conducted when a DBS (Disclosure and Baring Service) certificate contains any 
information, to determine that candidate's suitability for registration. Candidates are given three opportunities to declare 
any convictions: (1) at the verbal vetting stage (2) on the application form and (3) at interview. If a warning, caution, or 
conviction is later declared, the candidate will be required to explain the incident, and a decision taken at senior level as 
to whether to accept that candidate for placement. 
 
References 
A minimum of two satisfactory and current references are required for registration of all candidates; one reference must 
be written and be from a school / childcare / vulnerable adult care environment, covering a minimum of four weeks work 
at one establishment that can be confirmed by a credible referee. The most recent reference must always be sourced, 
and any gaps evidenced. Referees are asked to provide information which relates to concerns about the candidate 
working with children, if the candidate has been dismissed from a childcare position, and if the referee is aware of any 
issues in relation to safeguarding and child protection. If a candidate has not given a current, or previous employer where 
the role is in a childcare setting, a third reference is sought. References for all working candidates are updated frequently 
through verbal and written assessment feedback forms sent to clients. 
 
Previous Employment History 
Future Education Ltd. staff are trained to recognise a candidate’s skills, experience and competency, as well as being able 
to identify gaps in their employment history on the candidate’s CV, or application form. We ask questions to satisfy 
ourselves of the reasons for the gaps and seek evidence for any periods of unemployment (maternity leave, illness, travel 
etc.). 
 
Permission to work in the United Kingdom 
All candidates must prove that they have the right to work in the United Kingdom, in line with  
the document requirements outlined in the Border Agency's "Comprehensive Guidance for  
Employers on Preventing Illegal Working" (November 2010). All foreign candidates have their  
passports and relevant entry clearance witnessed and copied at their induction / interview. 
 
Medical Fitness 
All candidates are required to declare if they have any health issues or disability relevant to the day-to-day activities 
associated which teaching, or childcare which they feel would affect their ability to teach, or any relevant information 
they would like us to be aware of. Any issues raised by candidates are discussed at interview, and if necessary, candidates 
may be asked to provide a "Fitness to Work" certificate from a General Practitioner. 



 
 

 
 

 
 

 
 
 
 
  

 
Fluency of English 
We require all candidates to demonstrate a level of fluency sufficient to be able to support  
pupils to GCSE level. This is assessed at the verbal vetting stage and rejections may happen  
here if the applicant’s spoken English is not to the required standard. The candidate may  
be rejected after interview on the same grounds, as ability to cope in the classroom and  
support pupils is paramount. 
 
Rejections 
Future Education Ltd. reserves the right to decline applicants at the telephone vetting stage, or after the interview if the 
candidate does not meet Company requirements, or the references obtained are not suitable. 
  
Complaints 
Future Education Ltd. has a formal complaints policy. All concerns raised by clients about a worker are discussed fully 
with both the client and the worker and appropriate action taken. This information is recorded on both the work seeker 
and client profiles. If necessary, workers may be excluded from a particular school if the client requests this. 
Workers are given constructive advice from a senior teacher to help overcome issues which have been raised by clients. 
Workers who receive three or more school exclusions, will be formally advised that Future Education will no longer be 
seeking placements for them. Candidates involved in complaints of a child protection nature are immediately prevented 
from undertaking further placements and remain suspended until the issue has been satisfactorily resolved. Future 
Education Ltd. works closely with schools and LA’s to fulfil its duty of referral with the DBS, if deemed appropriate.  
 
Vetting Forms 
Future Education Ltd. will send a vetting form to the relevant client, which provides the work seekers identification and 
other relevant compliance information. This will be sent prior to the work seeker starting the placement. The work seeker 
is required to attend each new placement carrying with them photo identification and their valid DBS Certificate. This is 
to ensure that the information provided on the vetting form is correct and proves the identity of the work seeker. 
 
Disclosure and Barring Service 
Future Education Ltd. is committed to undertaking fully our duty of referral to the DBS (Disclosure and Baring Service) 
when a worker is dismissed, or removed from a work placement because they have harmed a child or vulnerable adult, 
as outlines by the DBS. 
 
Safeguarding and safe recruitment 
Future Education Ltd. is committed to safeguarding and promoting the welfare of children  
and young people, and expects all staff and candidates on its register to share this commitment  
and to be fully aware of the importance of child protection.  
 
Future Education Ltd. strictly adheres to the specific recruitment and vetting checks which must be made on all 
candidates who wish to work with children and young persons. Furthermore, the Safeguarding Vulnerable Groups Act 
2006 outlines specific duties and responsibilities for an employer in relation to barred persons and to the sharing of 
information about individuals to the DBS. Future Education Ltd. is committed to ensuring that its obligations here are 
met. All work seekers receive links to safeguarding courses before coming to interview they are advised to complete one 
of the listed courses. Candidates are questioned during the interview about their understanding of safeguarding 
procedures. 
 
Before a Candidate can start working with Future Education Ltd., the following will take place: 
1) A face-to-face/ video call interview. 
2) Confirmation of identity and proof of address. 
3) Confirmed right to work in the U.K and obtained all necessary entry clearance, certificates, work permits and 
immigration documents. 
4) Qualifications obtained. 
5) For NQT’s, their progress towards, or completion of, the induction period within the set time period instructed by the 
DFE. 
 



 
 

 
 

 
 

 
 
 
 
  

 
6) Overseas Trained Teachers have qualifications checked and verified by UK NARIC,  
confirming that they are equivalent to a UK teaching qualification. 
7) A fully enhanced DBS certificate will be obtained. DBS Certificates issued by other  
employers will be checked, where applicable, through the DBS update service. 
8) All candidates will be asked both verbally, on the application form and at interview  
stage, to declare any warnings, convictions, or cautions. 
9) All candidates will be asked if they are comfortable with us providing schools with their personal documentation. 
10) Overseas teachers, or teachers working/living overseas for 6 months or more and within the last 5 years are required 
to have a police check from that country of residence. 
11) Confirmation that all candidates are medically fit to work. 
12) Two satisfactory references from most recent employer/s with safeguarding questions answered fully. 
13) Gaps in the candidates work history will be investigated and verified. 
14) A candidate’s fluency of English and ability carry out the prescribed duties, will be investigated during initial phone  
contact and/or during face-to-face/video call interviews. 
 
Our Expectations 
Future Education Ltd. expects workers to fulfil their duty to keep young children safe and to protect them from 
discrimination and from physical, emotional, and sexual harm. 
 
At interview, all candidates are required to agree with our safeguarding and child protection policy, this confirms they 
will: 
1) Provide a safe environment for children to learn in schools and nurseries and other educational establishments.  
2) Identify children and young people who are suffering, or likely to suffer significant harm and taking appropriate action 
with the aim of making sure they are kept safe both at home and in the education setting. 
3) Agree to Future Education Ltd.’s safeguarding following written guidelines. Which upon request, can be sent out by 
post to any client school 
 
Dealing with Allegations 
Future Education Ltd. strives to ensure that any allegation of abuse made against worker  
provided in an education setting, is dealt with fairly, quickly, and consistently, in a way that 
 provides effective protection for the child and at the same time supports the person who is  
subject to the allegation. 
 
Future Education Ltd. requires workers to: 
1) Immediately report the allegation to both a senior member of Future Education Ltd.’s staff and a senior member of 
staff from the school in question. 
2) Arrange to meet with the senior member of staff to discuss the situation, providing a written statement, explaining 
his/her account. 
3) All workers are advised that during the investigation of an allegation, they will not be placed into a school or education 
setting until the allegation has been satisfactorily resolved. Future Education Ltd. will keep workers informed of the 
progress of the case, and will consider what other support is appropriate for the individual. Future Education Ltd. will 
work closely with all parties involved, including the school, Local Authority Designated Officer, Social Services and the 
Police. It will act on any requirements put in place during the process, whether to support the worker's return to 
employment, or referral to the DBS and/or the Department for Education. 
 
Future Education is a teacher’s recruitment agency run by qualified teachers. We’ve been operating as a recruitment 
agency since 1999. We take pride in supporting schools with their day-to-day and long term/ permanent. 
 


